To View Slide Show

1. Select View in the menu bar.

2. Select Slide Show to set the slides to full screen.

3. Use the Down Arrow on the key board to move
foreword in the Power Point.

4. Use the Up Arrow on the key board to move backward
in the Power Point.

To Exit Slide Show

1. Select Esc on the keyboard.
2. Select the “X” on the top right side of the screen to
close down the program.
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Introduction

The purpose for the development of the FOL program is to:
- Automate all current license processes.

e Provide customers with web-based access to all license
procedures.

« Provide uniform and consistent results.

- Integrate with the existing FGISonline programs.

The FOL program:

- Does not change the existing License Policy identified in
Directive 9230.1.

- Does not eliminate current licensing responsibilities.
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Objectives

e Gain an overview of the Official Agency portion of the
FGIS Official License (FOL) program.

e [dentify the different sections within the FOL
program.

¢ [dentify the various tabs and toggles used in the FOL
program.



Access to FGISonline Programs

To begin the process enter this URL into your web browser -
https://fgiss.gipsa.usda.gov.

 This URL leads to a training site.

« No information that needs to be saved should be entered into
this site.

- All information entered into this site is subject to being
erased.

- Information on this site may be fictional or corrupted.


https://fgiss.gipsa.usda.gov/

Staging Server Menu

e (lick on FGIS Official
Service Provider Licensing

(FOL) to enter the FOL
program.

e The Staging server is to
be used for practice only.

e Nodata that is entered
into the FOL program
through this site will be
saved.

USDA United States Depariment of Agricuiture -
ﬁ Grain Inspection, Packers & Stockyards Administration Stagjng

Browse by Subject
+ GCEBS Menu
r FGIS Menu
- Inspection Data
WaraHouse (IDW)

- Certificates (CRT)

- Delegations,
Designations and Export
Registrations (DDR)

- Equipment Capability
Testing (ECT)

- Inspection, Testing, and
Weighing (ITW)

- FGIS Official Service
Provider Licensing (FOL)

- Quality Assurance and
Control (QAC)

GIPSA | USDA.gov

' FOIA | Accessibility Statemient | Privacy Pelicy | Non-Discrimination Statement | Information Quality | FirstGov | White Housze

Wou ars hers

Select one of the following Choices:

Inspection Data WareHouse (IDW)

Certificates (CRT)

Delegations/Designations and Export Registrations (DDR)
Equipment Capability Testing (ECT)

Inspection, Testing, and Weighing (ITW)

FGIS Official Service Provider Licensing (FOL)

Quality Assurance and Control (QAC)




Consent Agreement

e (Click on [ Agree to
proceed.

e (Click on Cancel to exit.

USDA United States Departmant of Agriculture
Za USDA eAuthentication

Home | About eAuthentication: Help i ContactUs : Find an LRA

*****************WARNING$*$**********$*$*

# You are accessing a U.3. Government information system, which includes (1) this computer, (2] this
computer network, (3) all computers connected to this netwaork, and (4) all devices and storage media
attached to this network or to a computer on this networlk, This information system is provided for U.5.

Government-authorized uze only.

# Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal

penalties.

# By using this information system, you understand and consent to the following:

(=)

You have no reasonable expectation of privacy regarding any communications or data transiting or

stored on this information system. At any time, the government may for any lawful government
purpose monitor, intercept, search and seize any communication or data transiting or stored on this

information system.

0 Any communications or data transiting or stored on this information system may be disclosed or

used for any lawful government purpose.

(=)

Your consent is final and irrevocable. You may not rely on any statements or informal policies

purparting to provide you with any expectation of privacy regarding communications on this system,
whether oral ar written, by vour supervisor or any other official, except USDA's Chief Information

Officer.

*****************WARNING*****************




eAuthentication Login

e eAuthentication with
Level 2 Access is needed in
order to enter the site.

e Enteryour User ID and
Password.

e (lick on ‘Login’

e This process is a safeguard.
It leaves an electronic
signature of anyone who
enters the program.

USDA Uniled Slales Department of Agricullure
Z USDA eAuthentication

" m—

i Quick Links

b What is an account?
b Create an account
¥ Update your account

Administrator Links

¥ Local Registration
Authority Login

: About eAuthentication: Help : Contact Us :

eAuthentication Login

User ID: |

Forgot your Uszer 107

Password: |
Forgot your Password?

Change My Pazsword

What's New

oy T B

Find an LRA

MEW! Improvements to USDA Employee Registration

# The new registration process provides a faster method of obtaining an

gluthentication Emplovee account. Click here for more information

Self-Service Enhancements

& Improvements to Forgotten Pazsword Reset and Forgotten Uszer 1D are now

available. Click here for more information

Important! Employees and Contractors:




Access Authorization is Required

Complete the access
request.

Phone Number and
Comments must be
entered.

Phone number should be a
business phone where the
applicant can be reached.

Comments must show the
name of the applicant’s
employer plus must
identify the reason for the
request to enter so that the
proper Roles and Identities
can be assigned.
% Examples of reasons: To
pFOCtOF tests; to access

profiles of licensees: to
enter data, etc.

USDA United States Depariment of Agriculture

G rain Inspection, Packers & Stockyards Administration

Browse by Subject

* GCES Manu
* FGIS Menu
# PBSP Menu

25 AboutGIPSA | Help | ContactUs | Login

Application Access Request

You do not have access to the requested resource. You may request the appropriate

First Name:
Mid Initial:
Last Name:
Email Address:

Comment:

Phone Number:

access by filling out the form below.

Susan

H

Fall
susan.h.fall@usda.gov

Request Access
GIPSA | USDA.gov
. FOI& | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Infermation Quality | FirstGov | White House




Roles and Identities

The areas within the program that an applicant can access plus
the functions that can be used within the program are
program are determined by the roles and identities assigned.

Roles and Identities are assigned by the FGIS Official License
(FOL) administrator when the initial application is submitted
and approved for entry into the program.

Each user will only be able to view and work with their own
agencies data. If a person from another agency is needed as a
proctor, a request will need to be made to the FOL
Administrator.



Processing the Request

The request for entry is sent
to the FOL administrator.

The administrator should
respond within 24 hrs.

After the request is
processed the user will
receive an e-mail allowing
access.

The e-mail address used will
be the address which is
associated with the level 2
eAuthentication
identification that requested
access.

The user may enter the FOL
site with their e-
Authentication password
after receiving the e-mail
which authorizes access.

USDA United Stales Depariment of Agricuitura -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

TN AboutGIPSA | Help | ContactUs !

Browse by Subject

* GCBS Menu
* FGIS Menu
* P&SP Menu

GIPSA | USDA.gow

Application Access Request

Your Request has been sent. Please allow 24 hours for your request to be addressed.

‘ FOIA | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Information Quality | FirstGow | White House




eAuthentication Login - With Permission

e Enter ‘User ID’ and

United States Department of Agriculture
USDA
ﬁ USDA eAuthentication

‘Password’.

[ Quick Links

i What is an account?
t Greata an account
I Update your account

Administrator Links

b Local Registration
Authority Login

e C(lick on ‘Login’

Home : About eAuthentication: Help : ContactUs : Find an LRA

eAuthentication Login

User ID: I

Forget your User ID?

Password: I

Forgot your Fassword?

Change My Paszword

What's New

NEW! Improvements to USDA Employee Registration

+ The new registration process provides a faster method of obtaining an
ghuthentication Employee account. Click here for more information

Self-Service Enhancements

+ Improvements to Forgotten Password Reset and Forgotten User 1D are now

available. Click here for more information

Important! Employees and Contractors:




FOL Home Page

The first screen accessed after
entering the site is the FOL
Home Page.

Use the menu to travel to other
areas within FOL.

Use the Help selection to access
training materials and manuals.

View recent news items on this
site.

Select links to other areas on the
web.

Use the E-mail Distribution List
to enter the e-mail of the person
who will receive renewal notices.

The menu located to the left of
the screen is available on all
screens in the FOL program.

Licensed Personnel is now
selected to continue.

USDA Unitad Stales Depariment of Agricultura -
Za Grain Inspection, Packers & Stockyards Administration Stagj'ng

- 2 z N,
-
-
[

» By Last Name

@ Licens=d O Autharized

I

Browse by Subject

+FOL Home Page
+Licenzed Personnel

» E-mail Distribution Lists

“ou are herz: FOL Home Pags

o -
n- ‘*\!',
= =

05/11/2009

certificate expires.

Link - Training videos

Link - Form FGIS 944 dated 06-07
Link - Test Preparation Tools
LIMNK - GIPSA Heme Page

LIMK - Licensing Directive

GIPSA | USDA.gov

: About GIPSA Help Contact Us Logoff

FOL Home Page

Study tools available — from processing 2 sample to determining
= grade. See the link listed below; "Test Preparation Tools".

03/03/200% Reminder - Complete and submit zll "Triennial Renewal" information before your

. FOI& | Accessibility Statement | Privacy Pelicy | Non-Dizscrimination Statement | Information Quality | FirstGov | White House




Licensed Personnel Selection List Page

e All license holders assigned to

an agency are listed in the
USD‘ United Statas Depariment of Agricuiture
database. Zaml Grain Inspection, Packers & Stockyards Administration Staglng

e The default listing shows only i " “ugwg_mg - 4

Active and Suspended

Home i About GIPSA ;| Help | ContactUs ;| Logoff

licenses. o -
: ¥ou are here: FOL Home «a;e} Licensed Personnel ) ) 0.1.5
e Toview all license holders, the ||, e cestname Lrensed Bereonne Sclecton Lis Bage
@ icensed D utherized Selection Criteriz
status must be changed to All i -
in the SeleCtiOH Criteria. N [— — Name USGSA USGSA AMA AMA
: Type : Status Type Status
[ ) A Search by last name OI' + FOL Home Page Edit| MMFO | MM 23002 |Azdams. Darryl Samp Active
7 ¥ - Licansed parsonnel Edit MNFO |MH 25006 |Abernathy, Gail Tech Active
through SeaI‘Ch Crlterla can be _ Edit | MHFC | M 25038 |Abram, Morris LI Active
i 7 Add 2 New Person Edit | MNFO | MN 25007 |Adams, Ansel Sz2mp Active
made through thls Page- *Renswal List Edit | MHFO | MM 25008 |Adams, Tristen Samp Active
» E-mail Distribution Lists Edit | MNFO | M 25036 |aAdaperson,
e A new person can be added. Plassanori
p Edit| MHNFD | MM 23014 |Anderson, Addstest |LI Active
[ ) The renewal list Can be Edit| MMNFD | MM 23015 A;zon, LI Suspended
Addanewperson
Edit | MNFO | MN 25000 |Avery, Tom LI Suspended
accessed. Edit | MNFO | MN 250325 |Brandon, Mary Samp Active
e The selection of Edit will lead 17 racords in 2 Pages. Rove: P [ CEII
the user to licensed personnel [ ExportTo excal ) [ prineable e
information. ‘ E(IBFIE'? I'*-S:Senzillflﬁt, Statement | Privacy Policy | Mon-Discrimination Statement | Infermation Quality | FirstGov | White House

e A list of personnel can be
printed.



Licensed Personnel Selection List Page - continued

*Three Methods to Locate a
License or Name.

1. Search Criteria

e Select Selection
Criteria.

e Insert number or name.

e Select Update List.

2. Search Field
e Insertlast name under
“Search” in Menu.

Search Personnel List

e Insert number of
records into Rows field.

e All names will show.

e Select name.

* To proceed, Edit, to the left
of Aadams, Darryl is

S e |

USDA United Stales Depariment of Agriculture

Z Grain Inspection, Packers & Stockyards Administration

Staging

Home About GIPSA Help i ContactUs Logofi |
“ou are here: FOL Home Page = Licensed Personnel 0.1.5
Search - - -
Licensed Personnel Selection List Page
+ By Last Name
@Licensed OAuthurized Selection Criteria
Office | Agency | Number Name USGSA USGSA AMA AMA
Type Status Type Status
Browse by Subject -
Edit | MNFC | BN 25003 |Azdams, Darryl Samp Active
+ FOL Home Page
Edit | MNFO | MN 23006 |Abernathy, Gzil Tech Active
+Licenzed Perzonnel -
Edit | MNFO | M 25038 Abram, Morris LI Active
#Add = New Parzan Edit | mnFo | mn 25007 |Adams, Ansel Samp Active
#Rensval List Edit | MNFO | MN 25008 |Adams, Tristen Samp Active
# E-mzil Distribution Lists Edit | MuFo | mn 23036 |Adaperzon,
Flezsewark
Edit| MNFO | MN 25014 |Anderson, Addatest (LI Active
Edit | MNFC | BN 23015 |Anson, LI Suzpended
Addanewperson
Edit | MNFO | MN 235000 |Avery, Tom LI Suspended
Edit | MNFC | BN 235035 Brandon, Mary Samp Active
17 records in 2 Pages. Rows: 4 Pags: »
[ Export To Excel ] [ Printable List ]
GIPSA | USDA.gov
. FOIA | Accessibility Staterment | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGev | White Housze




Licensed Personnel Info Tab

e After choosing ‘Edit), the
license holder’s information

page appears.

e Additional tabs also appear.
We will review each tab in
this course.

e In this screen you can;

1. Upload a signature from
your desktop.

% Blue ink must be used.
2. Request a license test.
3. View data.

e The FOSS administrator can
make changes to all
information.

USDA United States Depariment of Agriculture
ﬁ Grain Inspection, Packers & Stockyards Administration Stag,'ng

2 o 2 T - o P
4 : - “u — . -
- [ R i o =

+ By Last Name

@ Licensed O Authorized

| About GIPSA | Help | ContactUs | Logoff

“Yeu are here: FOL Home Page > Licensed Personnel = Perzanzl Info 0.1.5

Licensed Personnel License Info
Darryl H Aadams

Browse by Subject

+ FOL Home Page
» Licenzed Perzonnel
* add a New Person

*Renewal List

+ E-mail Distribution Lists

GIPSA | USDA.gov

Personal Info || License Info || License History || Exam History || Letter History || Conflict of Interest |

License Number 25003
Last Name Azdams
First Name Darryl
Middle Name H

Name Suffix

Birth Year 1300
FGIS Contractor

Supervising Organization

Agency

Also Working for Agencies

AQAS

Warehouseman Sampler

Have you ever been licensed
by FGIS to perform

; USGSA/AMA functions?
“| Relewant Comments

Upload Signature File | | Eomee. )

' FOIA | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Information Quality | FirstGov | White House




License Personnel License Tab

Button Functions

FGIS License Pro]file button opens
a printable profile.

Generate A License Certificate
button generates a license
certificate. Any type of paper may
be used.

License Details History button
records a history of actions on the
license.

Suspend button sends a request to
suspend the license.

Request button is used to request
license tests.

Renew button is used to renew the
license.

Reactivate button sends a request
to reactivate a license.

+ By Last Name
@ Licensed OAuthnrized

Browse by Subject

+ FOL Home Page
¢ Licensed Personnel
* Add a New Person

* Renewal List
+ E-mail Distribution Lists

USDA United Stalas Deparlment of Agricultura
Z Crain Inspection, Packers & Stockyards Administration

Home | AboutGIPSA | Help | ContactUs |

Logoff

You are here: FOL Home Page = Licensed Persennel > License Info 0.1.5

Licensed Personnel License Info
Darryl H Aadams

Persenal Info | License Info | License History | Exam History | Letter History | Conflict of Interest |

[ FEIS License Information ] [ Generate License Certificate ] [ License Detzils Histery ]

AQAS Mo
FGIS Contractor Mo
Warehouseman Sampler Mo

USGSA License No. 25003 Date Issued 5/1/2005
Type Sampler Last Renewed Date
Status ACTIVE Expiration Date
License Actions
Suspend ] [ Request ] [ Activats

GIPSA | USDA.gov

‘, FOIA | Accessibility Statement | Privacy Policy | Nen-Discrimination Statement | Information Quality | FirstGov | White House




License Personnel - License Request History Tab

All requested tests are
located on this page.

The top row holds the
latest tests requested.

Scorecard shows the
progress of a group of
tests.

Details identify the tests
included in each group.

Valid Until identifies
the last date that an
exam can be taken.

View, located under
Exams and Schedules
can be selected to access
the tests.

USDA Unitad Statas Depariment ol Agricultura
Z=a Crain Inspection, Packers & Stockyards Administration

+ By Last Name
@ Licensed O Authorized

Browse by Subject

+ FOL Home Page
»Licensed Personnel
*Add a Mew Parson

*Renswal List

» E-mail Distribution Lists

h “ou are here: FOL Home Page > Licensed Fersennel = Licenss Request History
earc

Licensed P

Perzcnal Info || License Info || License History || Exam History || Letter History || Conflict of Interest |

GIPSA | USDA.gov

nnel License Request History

Darryl H Aadams

Exams and License - Date . _
Schedules Scorecard Toe Details Requested Valid Until
[view] [view] Inspector|C C C C C C C/BCFM C/DKT C/HT 12/7/2009 [3/17/2010
C/OCOL W W W W W W W W/CCL 3:32:13 PM |3:32:13 PM
WYDKG W/DKT W/FM W/HT W/HVAC
WYSHBN W/HRS W/HRS W/HRS W/HRS
W/HRS/CCL W/HRS/DHV W/HRS/DKG
W HR.S/DET W/HRS/FM W/ HRS/HT
W/HRS/HT W/HRS/SHEN
W HR.S/WOCL W/HRW W/HRW
WYHRW W/HRW WY/HRW W/HRW/ CCL
W HRW/DKG W/ HR W/ DET W/ HRW/FM
WY HR W/ SHBN W/HRW/WOCL
[Wiew] [Wiew] Inspecter|C C C C C C C/BCFM C/DKT C/HT 12/7/2009 [3/17/2010
C/OCOL W W W W W W W W/CCL 3:26:15 PM |3:26:15 PM
W DKG W/DKT W/FM W/HT W/HVAC
W/SHEN W/HRS W/HRS W/HRS W/HRS
W HRS/ CCL W/HRE/DHY W/HRS/DKG
WY HR.S/DKT W/HRS/FM W/HRS/HT
W/HRS/HT W/HRS/SHEN
WYHR.S/WOCL W/HRW W/HRW
WYHRW W/HRW WY/HRW W/HRW,/ CCL
W HR W/ DKG W/ HRW/DKT W/ HRW/FM
WYHRW/SHEN W/HRW/WOCL
[Wiew] [Wiew] Sampler [EE 12/7/2009 |3/17/2010
3:18:38 PM |2:118:38 PM
Wiew] Wiew] Sampler 10/6/2009 |1/14/2010
4:28:55 PM [4:128:55 Pm
Wiew] Wiew] Sampler |DT DT i0/6/2009 1/14/2010
4:20:58 PM |4:20:58 PM
[Wiew] [View] Sampler |DT DT S/17/2009 |12/26/2009
12:29:34 AM[12:25:34
am



Presenter
Presentation Notes
 


Licensed Personnel Exam History Tab

* ThlS tab maintains d % glrg:slalb:s%e;agt?;ﬁm;zgul'g:s & Stockyards Administration Stagj'ng
history of all exams that
have been downloaded -

including exams that e
: vou are here eme Bage = cense: Persennel > Licensed Person >\n1 istory 0.1.5

were downloaded but [

@Licensed OAuthuriZEd - e

never tal(en- I:I Personal Info || License Info || License History || Exam History || Letter History || Conflict of Interest |

Home | About GIPSA : Help | ContactUs

License Exam Exam Date |Passed|Waived Result
Browse by SUbIGCt USGESA Act B Regulation - Inspectors Only
+ FOL Home Page Inspector
e FExam Date column s ticensed Personnel e | o e v
h h d FAdd 2 New Person ILISGS;‘:«_t Corn - Grade Assignment
nspector
S OWS t e ate eXamS *Renewal List USGESA Caorn - Math Assessment

4 E-mail Distribution Lists Inspactar

Were tal(en. UsSGsA Wheat General

Inspector

USGSA Wheat Grade Assignment
Inspector
USGE5A Wheat Math Assessment
Inspector

USGESA Wheat - Limited Hard Red Spring

L4 Data accumUIateS and ILlnSEGPSE:or i:ahn:':lri?l- Limited Hard Red Spring -

u 2 Inspector Math

USG5A Wheat - Limited HRS Grad
stay in Exam History for USGSA T [Wheat - imited FRS Grade
| [UsSGESA Wheat - Limited Hard Rad Winter

. =
h f h Inspector General
t e duratlon 0 t e USGEsA Wheat - Limited Hard Red Winter -
Inspector  [Math

licensee,s Career- The USGEsA Wheat - Limited Hard Rad Winter

Inspector Grade Assignment

d b d 1 d USGEsA Calor Visien
t t t Inspector
dta Canno e eleted. USGSA Corn - Odor Test
Inspector
UsSGsA Corn - Sample Processing
Inspector

LISESA Corn - General




Licensed Personnel - Letter History Tab

e An individual Triennial
Renewal letter can be
generated on this page as
well as from the Renewal
List in the main menu.

Select Generate.

Print letter which
includes the conflict of
interest statement.

Send letter to licensee
holder to be complete.

The agency will input the
data from the completed
renewal letter. (This is
done through the License
Info tab with the use of
the Renew button).

e Remedial Actions can also

be

recorded by the agency

in this tab.

USDA United States Depariment of Agricultura
Zam Crain Inspection, Packers & Stockyards Administration

+ By Last Name
@ Licensed O Autharized

Browse by Subject

+» FOL Home Page
» Licensed Perzonnel
+ Add a New Person

*Renewval List

+ E-mail Distribution Lists

Help Contact Us Logoff

“You are here: FOL Home Page > Licensed Personnel = Licensee's Letter History 0.1.

Licensed Personnel Letter History
Darryl H Aadams

Personal Info || License Info || License History | Exam History || Letter History | Conflict of Interest |

Renewal Letter
Remedial Action

Remedial Action History: MNonz avzilable,

Renewal Letter History: Mene available,

GIPSA | USDA.gov

‘ FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Informaticn Quality | FirstGov | White House




Licensed Personnel - Conflict of Interest Tab

All Conflict of interest
declarations are maintained on
this page.

Waiver conditions are
maintained on this page.

All changes in conflict of
interest status that occur
between license renewals must
be submitted through this page.

A blank Conflict of Interest form
must be printed, completed and
signed by the applicant.

The agency must record the

information from the completed

form into the “Change of COI

Status” area and then maintain

%}ie signed hard copy in their
iles.

The change of status request
will be sent through the
computer to the Compliance
Division.

USDA United Statas Depariment of Agricultura

Z Grain Inspection, Packers & Stockyards Administration

» By Last Name
@ Licensed DAuthnrized

]

Browse by Subject

» FOL Home Page

+ Licensed Personnel

+Add a New Person

#Renewal List

» E-mail Distribution Lists

You are here: FOL Heme Page = Licensad Persennsl > Conflict of Interast Infe

Licensed Personnel Conflict of Interest
Darryl H Aadams

Fersonal Info | License Info | License History | Exam History | Letter History || Conflict of Interest |_

License Number: 25002

[ Erint Blank Farm

] [ Enter Change in COI Status ]

Mo conflict of interest exceptions.

COI Request History:

Form

Submitted

Conflict

Reviewed

. Submitted Date . Reviewed Date | Status
Details By Exists By
[View] 9/17/2009 Susan Fall Mo System 9/17/2009 Approved
12:27:18 AM 12:27:10 AM
[Wiew] 10/6/2009 FOL e System 10/6/2009 Approved
4:06:355 PM Testercns 4:07:00 PM
[Wiew] i0/&/2009 FOL Mo System i0/&/2009 Approved
5:41:16 PM Testerocne S:41:16 PM
[Wiew] i0/7/2009 FOL Ne System i0/7/2009 (Approved
2:25:02 BM Testercns 2:25:02 BM
[View] 10/11,/2009 Susan Fzll Mo System 10/11/2009 Approved
2:25:24 BPM 8:125:23 PM
GIPSA | USDA.gov
‘ FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House
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Conclusion

This concludes the overview of the FOL
program. To gain a more detailed
instruction on the use of an
individual functions within the FOL
program, review the Power Point for
the specific function.



Course Contact

Susan H. Fall
Field Operations and Support Staff (FOSS)

952-240-8950
Susan.h.fall@usda.gov
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